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Definition of Public Special Event

A Public Special event is any event or gathering which invites the general public.
Examples of public invitations include posted signs, commercials, newspaper
announcement, verbal exchange of information, or any other means.

Also defined as “Large Scale Public Gatherings” by Municipal Code 8.115(2)(b), as an
event in which a group of more then 400 persons are engaged in activities such as the
following:

1.

2.

3.

4.

5.

Any media exhibit, music or dramatic performance, fair, circus, concert, play, radio
or television broadcast other than a news transmission;

An exhibit or display of any motion picture, television program, light or laser light
display or similar event;

Activities that require constructing any building, tent, canopy, stand, bandstand,
stage, tower, scaffold, sound stage, platform, rostrum or other structure;

Activities that require stationing or using any electrical or electronic device or
equipment that would require outdoor auxiliary power;

Selling or offering for sale any goods or service.

Application Process

A.

E.

F.

Applicant(s) requesting a Special Event Permit is(are) required to submit a
completed Public Special Events Application along with a $50.00 non-refundable
application fee (Payable to WPRF) at least 60 days and maximum of 365 prior to
the date of the proposed event.

WPREF reserves the right to make exceptions for an application received less then
60 days before the proposed event.

. Applications will be reviewed by WPRF as per Table 1-1 Approving

Authority/Designated Locations to ensure event location and time does not conflict
with other scheduled activities.

For events with an anticipated attendance over 400 people in one day, a copy of the
application will be sent to the following departments: Police, Fire, Public Works,
and Waukesha Transit Commission.

If an application is denied, a written appeal can be filed with the Parks, Recreation
and Forestry Board (PRFB) within 14 days of the denied application.

Do not advertise for the event until you receive final approval from WPRF

Table 1-1 Approving Authority/ Designated Location

Estimated Attendance | Approving Party Location

1-400

WPREF Director/ Designee All parks with shelters- at
discretion of approving party

400-999 WPRF Director/ Designee All parks with shelters- at

discretion of approving party

1,000-9,999 WPRF Director/ Designee Frame, Cutler, Lowell Only

10,000+ WPREF Director/ Designee Frame Park Only
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Payment Schedule

A.
B.

Upon conceptual agreement, WPRF will issue an invoice for services to be rendered.
50% of total invoice is due as a deposit within 30 days of receiving it. If the full
balance due is less than $400.00, 100% of the invoice is due within 30 days of
receiving the invoice. If payment is not received within 30 days, the reservation will be
forfeited. Forfeited reservations must then file a new application.

. Applicants that request their event less than 60 days prior to the date of the proposed

event will be required to pay the total estimated amount prior to the date of the event.
One week following the event, WPRF will issue an updated invoice. It will be due
within 30 days of receiving the invoice. All balances over 30 days are subject to
interest of 1.5% per month.

Refunds/Cancellations

A.

No rain dates will be held; therefore, provisions should be made for inclement weather.
Date of event may only be rescheduled if the new date can be accommodated by
WPRF.

All cancellation requests must be made by a written notice.

Refund amounts for general user service fees and special user fees are as per Table
1-2.

Table 1-2 Refund Schedule

Days prior to event Amount

60 days or more 50% of deposit is forfeited

Less then 60 days 100% of deposit is forfeited
Insurance

A. All Public Special events must comply with WPRF insurance requirements.

B.

WPRF maintains 3 levels of insurance. The level required for the event will be
determined by the WPRF Recreation Facility Coordinator. A sample of each level is
located on pages 13-15.

. An original “Certificate of Insurance” must be provided within 30 days of the event.

The certificate must name “City of Waukesha Parks, Recreation and Forestry
Department” as an additional insured party.

Sponsor is required to return a signed copy of the Indemnification & Reimbursement
Agreement within 30 days of the event. A copy is located on page 10.

Cancellation Insurance is recommended for all large scale public events.

Any group that hires people for the event is required to have Workman’s
Compensation. (Volunteers do not require Workman’s Compensation.)

Admissions
A. When an admission fee is charged, an admission permit and fee will be required.

Entry/Participation fee

A.

There is a $0.50 per participant fee required for all walks, runs, shows, races, and/or

rides whose participants pay a donation or registration/ entry fee. Vendors paying a fee to
the event sponsor would not be considered for the entry/participation fee.
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Sales: Vendors/ Food/ Beverage/ Concessions

A.

W

moo

n

G.

H.

The definition of a vendor is each individual group that exchanges money for services
or goods.

Any exchange of money for merchandise, raffles, food, beverages etc. requires a
concession permit.

Concession permits must be obtained from WPRF.

Each additional vendor will be charged a fee per vendor, per day.

A list of all commercial vendors with names and addresses must be submitted to
WPRF and Waukesha County Department of Environmental Health (WCDEH) 30 days
prior to the event.

Sponsors who sell food and/or beverages must obtain permits through the

WCDEH and WPRF.

Any organization that will provide food service must comply with Chapter HFS 196 of
the Wisconsin Administrative codes.

Food and beverages are not permitted to be served in glass containers.

When Renting WPRF facilities

A.

B.

All use of buildings, shelters, or special areas must complete rental application in
addition to the Public event application.

Sponsors need to read and review applicable rentable Policy and Procedures. See
Rental Policy and Procedures in appendix.

Alcohol

A.

w

mo O

G.

H.

Sponsors who wish to sell alcohol must apply for a Temporary Class B retailer’s
license from the City Clerk’s office. It is recommended to begin the process at least 60
days prior to your event because license approval must proceed through PRFB,
Ordinances & Licensing Committee, and Common Council.

Areas where alcohol will be served must be designated on the site layout map and be
approved by WPRF.

Sponsors must adhere to City of Waukesha Ordinances 11.27(4) in regards to permits
and 9.09(6) in regards to sales.

No glass containers are permitted in the parks.

Permits will only be issued for the following times:(9.09(c)(Cr. #39-02)
Monday — Friday 4 PM-10PM
Saturday & Sunday 10 AM- 10 PM
Memorial Day, 4" of July, Labor Day | 10 AM — 10 PM
Any variance from the above times would need to be made as a request to PRFB,
Ordinance and Licensing Committee, and Common Council.

A copy of the Temporary Class B License must be to WPRF at least 30 days prior to
the event.

Additional security required, fees will apply.

Professional /Commercial Photography/Television

A.

Commercial photography/television filming requests must complete a Public Special
Event application with an application fee and include a written detailed description of
the proposed use of the WPRF facility. Information must include: Date, Time, Specific
location, number of attendees, an indication if any streets or sidewalks that will need to
be closed and information for any linked sponsors. Approval of requests and applicable
fees will be individually based on the proposed use of WPRF facilities.

Professional Photographers who use Frame Park Formal gardens more than 5 times
annually will benefit from purchasing an Annual Photography Permit. Permit includes
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unlimited reservations and up to 5 prime time one hour reservations. Cost for permit is
$250.00.

Security/Safety

A. WPRF and the City of Waukesha Police Department reserve the right to require and
regulate uniformed security personnel for any function at the discretion of the Director
or the Chief of Police.

WPRF and the City of Waukesha Police Department also reserve the right to regulate
the number of security officers required at any event.

The security shall be provided at sponsor’s expense.

Sponsors can contact a private agency to secure personnel or contact the City of
Waukesha Police Department to secure their officers.

A copy of the security agreement may be required to be on file prior to the event.

The Waukesha Fire Department may require a fire safety and evacuation plan for any
event as per International Fire Code Section 403 and 404

W

oo

nm

Vehicle/Golf Cart

C. Any use of golf carts or motorized vehicles must be approved by WPRF. Anyone
driving a golf cart must have a valid driver’s license.

D. Sponsors must provide a list of all vehicles at least 30 days prior to the event for
review by WPRF.

E. During wet periods, when turf is soft, vehicles need to restrict use to sidewalks, and
paved areas.

Temporary Structures

All temporary structures, including but not limited to tents, dunk tanks, trailers, stages
and/or inflatables, must complete the “Temporary Structures in Parks permit application”.
(See appendix on page 20)

A temporary structure is a tent (larger than a 10X10 pop up), staging, trailers, inflatables,
and dunk tanks.

Because of the increasing number of underground utilities and the danger to the public
and to property from damaging them, the Parks Division must be involved when anyone
wishes to install any temporary structure that penetrates the ground in a public park. In
addition, Wisconsin Statute 182.0175 requires anyone who is responsible for the planning
and performance of any type of ground penetration and excavation to provide advance
notice to Digger’s Hotline.

A permit is required for the placement of any of these temporary structures. However, you
are only required to contact Digger’s Hotline if the ground will be penetrated by stakes,
tools, or equipment. No permit is required for the placement of chemical toilets, volleyball
nets, or pop-up tents that are 10’ X 10’ or smaller (not staked in ground). Also, no permit is
required for inflatables 15’ x 15’ or smaller, provided they are anchored without stakes. An
inflatable game (i.e.: moonwalks) must be set up, run and supervised by the rental
company. Under no circumstances can the group renting WPRF facilities set up,
run or supervise the inflatable game.
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Diggers Hotline is a statewide one-call notification system which provides advance notice
to public utilities of intended excavation which may impact underground and overhead
utility service.

Prior to installation of structures which involve putting stakes in the ground in public
parkland, the following steps must be taken:

1) Temporary Structure Permit Application

Please answer all the questions as fully and accurately as you can. Return the completed
application, with your payment, at least 5 business days prior to your event. The permit fee
for placement in a designated structure area is $100.00. The successive day fee is $25.00.
The fee for setting up the tent(s) prior to the event is $25.00 per day and requires prior
approval. These figures include sales tax. WPRF is not liable for any structures/items left
unattended or overnight. For ex: a tent put up the night before a scheduled event.

2) Digger’s Hotline, 1-800-242-8511

Call Digger’s Hotline no earlier than 14 days before your event, and no later than 5
working days prior to the event. You must meet this timeline. There are no exceptions.
Digger’s Hotline will assign you a Ticket Number for each area that will be excavated. You
must furnish this number to the WPRF Office at least 5 days prior to your event either
by phone or by fax. Be sure to give us your name, the park area, and the date that the
structure will be installed.

3) Insurance

We need proof of insurance. The following rental agencies have insurance on file with us
which meets the City of Waukesha’s requirements: Area Rental, Celebrations

If you rent from one of these businesses, you do not need to provide insurance. Otherwise,
please contact the Facility coordinator, at 262-522-2953 for information on what coverage
is necessary. If you have any questions about this process, please call the WPRF Office at
262-524-3737.

Traffic Control
A. PARKING

a. No parking of vehicles on grassy areas will be allowed unless approval is
granted by WPRF.

b. Sponsor shall provide an adequate number of individuals to control and
regulate the parking of vehicles in designated parking areas.

B. NO PARKING AREA

a. To obtain "No Parking” signs, proposed closures must be submitted to WPRF
for approval.

b. Upon WPRF approval, sponsor can take the approval letter to the Waukesha
Police Department to pick up signs.

c. All “No Parking” signs must be removed immediately following the event and
returned to the Waukesha Police Department.

C. STREET CLOSURE/ HIGH VOLUME TRAFFIC

a. All street closures and high volume levels of traffic must obtain a permit from
the City Clerk’s office. Please see appendix on page 11 for Application for
Parade/ Street Closing Permit — see appendix on page 12 for Application for
Block Party Street Closing Permit

D. BARRICADES
a. All barricades are to be provided by the event sponsor at their expense.
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Utilities

GENERATORS

a.
b.
C.

d.

The location of all generators should be placed on the site map.

All generators must be UL-approved and in good working condition.

All fuel must be kept in an OSHA approved storage container at least 20 ft.
away from the generator.

All generators must be placed on plywood to prevent exhaust damage to turf.

Sanitation/ Cleanup
A. PORTABLE TOILETS

a.

b.
C.

d.

e.

B. TRASH
f.

=3

~® Qo

WPREF reserves the right to require the use of portable toilets and hand
washing stations for health and sanitation reasons.

Location must be coordinated with WPRF and identified on the site map.
Sponsor is responsible for keeping park toilets and portable toilets stocked
with paper supplies and in clean working condition.

Toilets must be provided according to the guidelines established by HFS 196
of the Restaurant Code.

All portable toilets brought into WPRF, will be charged a fee per unit per day.
Rental users will be responsible to provide unit.

The event sponsor will need to provide adequate trash dumpsters to handle
high volume of anticipated trash. Any group exceeding 400 people or more
will be required to remove garbage accumulated during event. All
dumpster(s) brought into WPRF, will be charged a fee per unit per day.
Rental users will be responsible to provide unit(s).

Additional trash barrels can be ordered through WPRF. The event sponsor
is responsible for dispensing the barrels to the specific locations needed.
Dumpsters must be located on a hard surface road and will be emptied as
needed.

Location must be coordinated with WPRF and identified on the site map.
Sponsor is responsible for all trash receptacles during the event.

Dumpsters and trash need to be removed within 24 hours after the event.
Disposal of grey water, charcoal, and used cooking oil is prohibited on WPRF
grounds.

Any group with attendance over 400 is required to recycle cans and plastic
bottles. The disposal for the recycling is the responsibility of the event
sponsor. All groups under 400 are encouraged to recycle their cans and
plastic. For assistance with recycling contact Waukesha County Recycling at
262-896-8317.

C. PARK CLEAN-UP

a.
b.

Sponsor is responsible for cleaning park area after a public event.

The area must be entirely cleared of litter within 24 hours following event.
Any cleaning not completed will be done by WPRF, with all costs paid by the
sponsor.

D. STORAGE

a.

No items may be stored at the park before or after the event.
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b. Any items left following the event will be charged a daily user service fee.
Ten (10) days following the event, WPRF will dispose of the items at a
designated cleanup rate.

Layout Map/ Walk Through

A. Sponsors are required to provide a map of the park area showing the location of all
facilities and services including, but not limited to, vendor locations, rides, parking,
fencing, generators, portable toilets, trash dumpsters, temporary structures, signage,
etc. The map must be given to WPRF at least 20 days prior to the event and updated
annually.

B. Maps of Frame Park and Cutler Park can be found on pages 16-17. Other Park maps
can be found on the WPRF website.

C. A walk through with the Recreation Facility Coordinator, Grounds Supervisor and
Building Supervisor may be required during the week of the event. Call at least 30
days in advance to schedule the walk through.

Noise Control

A. Use of amplified sound must be approved by WPRF.

B. Sound levels must be kept at a reasonable level.

C. Content of noise levels must not contain profane language.

D. Sound levels must be lowered if a complaint is made to the Waukesha Police
Department in regards to becoming a public nuisance.

Ordinances/ Wisconsin Administrative Code

A. Tents must comply with Wisconsin Administrative Code Chapters 61-65.

B. All activities must comply with International Fire Code as adopted by local Ordinance

21.02.

Amusement rides must comply with Wisconsin Administrative Code Chapter 34.

Portable propane tanks must comply with Wisconsin Administrative Code Chapter 8.

Park hours run from sunrise till 10pm, any deviation must be approved by PRFB.

A copy of the City Ordinances in regards to dogs, animals, bicycles, signage and other

items in question can be obtained upon request or online at www.ci.waukesha.wi.us.

G. All other state and local regulations must be abided by, and it is the sponsor’s
responsibility to ensure that they are met.

nmoo

Other information

A. Itis prohibited to affix any material to trees, shrubs or other park amenities unless
prior permission is granted by WPRF.

B. Paint will not be allowed to be applied to any surface or structure in the park. Chalk
may be used to identify a run/walk course.

C. Any modifications to a permit within one week (5 business days) will result in a $25.00
charge.

D. Signage is prohibited in any street boulevards. All Signs, displays and objects on Park
property needs to be reviewed and approved with Recreation Facilities coordinator.
See Signs, Displays and Objects on Park property Policy in appendix.

E. Turf & Sports Surface Management: City staff will determine the likely impacts of
events on turf and may not allow some events in areas or facilities because of
potential damage.

F. Public events that request multiple dates in one calendar year may be eligible for
reduced rates.
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G. Any run/walk using WPRF walkways and no other WPRF facilities are required to
complete a Public event application, application fee and an Indemnification form.
Events may be asked to comply with WPRF insurance requirements.

H. All private organizations/group with attendance over 800 will be required to comply
with public event policies, fees and procedures.

I. For facilities rented to the public on an occasional basis only, the Facilities coordinator
may establish a fee for use that is comparable to other area City Parks or WPRF fees.
This applies to facilities that are not intended for frequent public rental. However,
under certain circumstances these facilities may be used as part of a special Use or
Special Event Permit.
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Please fill in the information below and return to Waukesha Parks, Recreation & Forestry Department (WPRF) office

City of Waukesha Parks, Recreation and Forestry Department
1900 Aviation Drive ® Waukesha WI 53188  Phone: (262) 524-3737 ® Fax: (262) 524-3713

www.ci.waukesha.wi.us

Public Special Event Application

Updated 12/13

Office Use
Date Received

Time

Initial

(Includes Large-Scale Public Gatherings)

along with $50 non-refundable application fee. Please print using blue or black ink.

General Information
Name/ Description of Event

Organization

Organization Website

Permit #

Tax Exempt number (attach proof)

Name of Event Coordinator

Address City State Zip___
Email Fax

Day Phone Evening Phone Cell

Name of Alternative Contact Email

Day Phone Evening Phone Cell

Event Information
Date(s)

Attendance per Day

Facility and/or park areas requested

Event hours: Set-up begins Clean-up ends

Will Wine/Beer be served? Yes No If yes, contact City Clerk at 262-524-3550
Will Wine/ Beer be sold? Yes No If yes, contact City Clerk at 262-524-3550
Will Food be given away? Yes No

Will Food be sold? Yes No If yes, contact County Health 262-896-8300
Will admission fee be charged? Yes No Amount?

Will entry fee be charged?

Will fees be charged for merchandise? Yes No

Will Signs, displays, objects be placed on Park property? Yes No Where?

Will you have security? Yes No Who?.

Will you have items left overnight? Yes No What?

Have you received a Special Event Handbook? Yes No Do not sign application until you read and understand.
Will you need Street Closures? Yes No If yes, contact Police Department 262-524-3831
Will you need No Parking Areas? Yes No If yes, contact City Clerk at 262-524-3550
Additional Equipment available from WPRF for a fee

Picnic Tables Yes No How many? (max. 24)

Trash barrels Yes No How many?

Water Hook up Yes No Needed for?

Electricity - WPRF can provide limited service. Yes No

Trash liners (100 bags per package) Yes No How many packages?

Toilet Paper Yes No Number of rolls?

Additional Equipment provided by sponsor

Electricity- Generators Yes No How many?

Tent/ canopy Yes No How many? Size(s)

Portable Toilets Yes No How many?

Inflatable/ moonwalk Yes No Describe?

Amplified sound Yes No Purpose/type

Golf Carts/ Motorized vehicles Yes No Attach list of vehicles

Other Yes No

By signing below, the signee states that the information given on this form is true and accurate. The signee also understands that he/she will
be held accountable for all information/policies set forth in the Public Special Events Handbook, City of Waukesha Ordinances and Wisconsin/
United States Legislature.

Signature Date
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http://www.ci.waukesha.wi.us/

Revised 12/14
City of Waukesha Department of Parks, Recreation and Forestry

1900 Aviation Drive ® Waukesha WI 53188 e Phone: (262) 524-3737 ® Fax: (262) 524-3713
Public Special Events - Fees & Charges Schedule/Worksheet

NATIONAL 1 Administrative Fees [ Form to be used for sponsor to budget for event | www.ci.waukesha.wi.us
Application Fee (Non-refundable) $ 50.00 $
Non-Resident Surcharge (event sponsor resides outside of City of Waukesha) $25.00 daily X days $

2. General User Service Fees
Frame Park

D Picnic Shelter (includes electric) $ 245.00 daily (200 or less participants) X days $

D Picnic Shelter (includes electric) $ 500.00 daily (200+ participants) X days

D Schuetze Building (See Facility Rental Fees & Charges)

D Rotary Building (See Facility Rental Fees & Charges)

D Formal Gardens $ 210.00 daily X ___ days $

D Amphitheater (includes electric) $ 210.00 daily X _____days $

D Volleyball Courts (each court) $ 40.00 daily X ___ days $

D Baseball Diamond $ 295.00 daily X __ days $

O Dbocks & Pier $ 60.00 daily X ___ days $

D Open Space $ 150 daily X days $

D Entire Park & Amenities*

(Excluding use of Schuetze & Rotary Building) $ 750.00 daily X ___ days $
*Any event over 800 attendees will be charged this fee.
Cutler Park

D Band Shell apron - includes electric $ 230.00 daily X ____days $

D Band Shell door open - includes electric $ 80.00 per hr. (3 hour min.)

O Grounds $ 23000 1-799 Participants $
$ 550.00 800 — 1,499 Participants $
$ 825.00 1,500 + $

Other
D Other Parks/Areas with electricity available $ 240.00 daily $
D Other Parks/Areas without electricity available $ 150.00 daily $
D Open Space/Athletic Facilities $ TBD $
3. Sales Fees
Due 30 days after the event
Sales Permit $ 60.00 daily X __ days $
Additional Vendor Fee $ 12.00 daily X vendors X days $
Admissions Permit $ 100.00 daily X __ days $
Entry/Patrticipation Fee $ 0.50 per participant X ___ part. $
4. Special User Service Fees
Temporary structures — tents, inflatables, dunk tanks ... $ 100.00 first day $
$ 25.00 each additional day X__ days $
Picnic Tables -per day $ 60.00 up to 4 extra tables (max. 24, if available) $
Maintenance trip charge $ 50.00 up to two (2) trips $
Toilet Paper $ 8.00 roll X _____rolls $
Trash Barrels-per day $ 30.00 up to 10 extra barrels $
Dumpster- per day $ 25.00 Daily Fee
Clean Up Fees $ 75.00 Hourly Rate $
Leftover Supply Events $ 25.00 Daily Fee $
Water Key  (where applicable) $ 25.00 Daily Fee
Garbage Bags $ 40.00 (100 bags) X __ bags $
Park lot (if available) $ 25.00 per hour Max. 200.00 Daily $
Portable Toilets - per day $ 10.00 per unit/rental (user provides unit) $
Public Special Event Total Due (calculate all charges) $
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Event Name Todays Date

Date(s) of event Location

Indemnification and Reimbursement Agreement

WHEREAS, the Common Council of the City of Waukesha (“City”) has established an ordinance regulating the use of city
parks and other specified properties for large-scale public gatherings and Special Events, and

WHEREAS, said ordinance requires persons wishing to hold a Special Event to: (1) indemnify the City and the Park,
Recreation and Forestry Board for injuries and damages caused by the event; and (2) agree to reimburse costs incurred due
to extraordinary damage to City property during the event, and

WHEREAS, the undersigned applicant has filed an application to conduct a Special Event in the City,
THEREFORE, the City and the undersigned applicant (“Applicant”) hereby agree as follows.

1. Indemnification. The Applicant hereby indemnifies and holds harmless the Waukesha Park, Recreation and
Forestry Board and the City, its officers, agents, employees, successors or assigns, from and against any and all
losses, debts, actions, claims, demands, liabilities, expenses, costs, injuries and/or damages to persons or property
occurring in connection with the Special Event proximately caused by the actions of the Applicant, the sponsoring
organization, its Officers, Employees or agents, or any person under their control.

2. Reimbursement For Extraordinary Damage. The Applicant shall reimburse the City for costs incurred due to
extraordinary damage to City property during the Special Event conducted by the Applicant. “Extraordinary
Damage,” as stated in section 8.115(3)(e) of the Municipal Code, is defined as “damage to Park or other City
property in excess of normal wear and tear and which requires repairs in excess of routine maintenance.”

3. Procedure For Reimbursement. To initiate a request for reimbursement pursuant to paragraph two (2) of this
Agreement, the Park, Recreation and Forestry Department shall submit to the Applicant a detailed written
accounting of the extraordinary damages and the cost of their repair as evidenced by written receipts. The
accounting shall be submitted via first class mail, return receipt requested, to the address the Applicant provided
on its Public Gathering/Special Event application. The Applicant shall remit payment no later than thirty (30)
days from receipt of the accounting.

4.  Miscellaneous Provisions.

a. Waiver. One or more waivers by either party of any provisions, term or condition of this Agreement shall not
be construed by either party as a waiver of a subsequent breach of the same by the other party.

b. Severability. In the event any provisions of this contract shall be held to be invalid and unenforceable, the
remaining provisions shall be valid and binding upon the parties.

¢. Governing Law. This Agreement shall be governed and construed in accordance with the law of the State of
Wisconsin.

d. Entire Agreement. This Agreement constitutes the entire Indemnification and Reimbursement Agreement
between the parties, and any change, amendment, or modification must be made in writing and executed by
both parties.

IN WITNESS HEREOF, the undersigned have read and understand the contract presented here for Special Event
indemnification and reimbursement:

Applicant
By: Date:

[Print name:]

City of Waukesha

By: Date:
Shawn N. Reilly, Mayor

By: Date:
Gina Kozlik, City Clerk/Treasurer
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BLOCK PARTY & STREET CLOSING PERMIT

1. Application must be submitted to the Clerk’s Office no less than 14 business days before the date of
proposed event.

. Any changes to the information provided must be updated as circumstances change.

. *Waukesha Municipal Code 6.16 regulates Streets & Sidewalks — Parades and Public Meetings.
*Waukesha Municipal Code 11.27 regulates Drinking on Public Streets.

Please visit the City website at www.ci.waukesha.wi.us to view the municipal code book

Waukesha

A WN

Applicant

(Person or organization seeking to obtain a Block Party Permit)
Block Party Name/ Purpose,

Street to be Closed

DAY-TIME PHONE CELL NUMBER /
PRINT NAME ADDRESS NUMBER ALTERNATE NUMBER
Date of Proposed Block Party (Day of Week) (Month, Day, Year)

Time you propose to close street

Ti Pursuant to City Ordinance 11.27 (3)
Ime you propose to re-open street ALL BLOCK PARTIES MUST END BY 11:30 PM

STREET TO BE CLOSED AND DESCRIPTION

Number of Barricades Needed

Approximate Number of Persons Anticipated to Attend Block Party

Basis on which this estimate is made

ALCOHOL - Waukesha Municipal Code 11.27 prohibits consumption of alcoholic beverages in City parking lots and on public streets and sidewalks. The
alderperson may permit the consumption or possession of fermented malt beverages, wine or intoxicating liquors at residential neighborhood “block parties”
within his/her aldermanic district.

Will there be alcoholic beverages at the Block Party? o Yes o No
*If Yes, you must obtain authorization from your alderperson, evidenced by his/her signature in this section, before submitting this application
to the Clerk’s Office.

| hereby authorize the consumption or possession of fermented malt beverages, wine or intoxicating liquors at the Residential Neighborhood Block Party
described above if the Street Closing Permit is granted.

Alderperson Signature, Date

Print Name District

+ I hereby make an application for a Residential Neighborhood Block Party & Street Closing Permit as detailed above. | have read the
information, answered the questions and agree to abide by the requirements.

Signature -
Print Name o Police
o Approved o Denied City Clerk's Office__Date_ o Fire
o Engineering
o Transit o WPRF
o Attorney o Administrator
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Received in Clerk’s Office: Date Time: Initials:

APPLICATION FOR STREET CLOSING PERMIT
(Closure of Public Right-of-way)

1. Application must be submitted to the Clerk’s Office no less than 14 business days before the date of
proposed event.
2. Any changes to the information provided must be updated as circumstances change.
3. As part of this application, applicant must submit a health certificate for each animal to be used.
4. *Waukesha Municipal Code 11.27 regulates Drinking on Public Streets.
* Please visit the City website at www.ci.waukesha.wi.us to view the municipal code book

Waukesha

Applicant

(Person or organization seeking to obtain a Permit)
Event Name/ Purpose

Proposed Sidewalk/Street/Parking Stalls to be Closed

DAY-TIME CELL NUMBER /

PRINT NAME ADDRESS CITY & ZIP PHONE NUMBER AIRlTUEl\l/TgégE

Date of Proposed Event (Mth/Day/Yr.) Parade? Yes _No
Time event will begin to assemble Time parade/event will begin
Time event will end Time event will finish disbanding

If Parade, location & exact street address of area where it will assemble and disband

PARADE OR EVENT: Route along which the Parade will proceed, including the sidewalks or lanes of traffic it will occupy OR Area of Street
to be closed (attach map of proposed right-of-way closure and indicate use) or use reverse side.

Number of Barricades Needed

Approximate Number of Persons anticipated to attend Music?

Basis on which attendance estimate is made
ADDITIONAL PARADE INFORMATION:

Approximate Number of Animals Intended to Be in Parade Identify number of each type of animal:
Horses Dogs Other - Type of animal

Name of attending local veterinarian who shall provide care for any sick or injured animals

Health Certificates, as Specified Above, Are attached? _ Yes

Approximate Number of Vehicles Anticipated to Participate in Parade/Event

Types of Vehicles

+ I hereby make an application for a Parade Permit/Street Closing as detailed above. | have read the information, answered the questions
and agree to abide by the requirements.

Signature Date m| P_oIice
Print Name o Fire o
Approved o Denied City Clerk’s Office_ Date o Engineering

o Transit

o WPRF

o Attorney

o Administrator
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ACORD ™ CERTIFICATE OF LIABILITY INSURANCE - SAMPLE

DATE:

05/05/2000

WPRF Sample: Level 1 insurance requirements. Examples of events: Art Shows, River walks, smaller

1% time events

PRODUCER
Agency
Address

City, State, Zip

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED
Sample

Address
City, State, Zip

INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.

NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE
MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

] POLIC
N POLICY Y
S EFFECTIVE EXPIR
R POLICY NUMBER ATION
L DATE DATE
T (MM/DD/YY) (MM/D
R TYPE OF INSURANCE D/YY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $1,000,000
X COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $50,000
O CLAIMS MADE X OCCUR MED EXP (Any one person) $5,000
O PERSONAL & ADV INJURY $1,000,000
O GENERAL AGGREGATE $2,000,000
GEN’L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $2,000,000
X POLICY OPROJECT OLOC
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $
O ANY AUTO (Ea accident)
O ALL OWNED AUTOS BODILY INJURY $
O SCHEDULED AUTOS (Per person)
O HIRED AUTOS BODILY INJURY $
O NON - OWNED AUTOS (Per accident)
|
PROPERTY DAMAGE s
O (Per accident)
GARAGE LIABILITY AUTO ONLY - (Ea Accident) $
L ANY AUTO OTHER THAN AUTO EAACC | ¢
- ONLY: AGG
$
EXCESS LIABILITY EACH OCCURRENCE $
O OCCUR O CLAIMS MADE AGGREGATE $
$
O DEDUCTIBLE $
O RETENTION $
WORKER’S COMPENSATION AND XIWC STATUTORYLIMITS / OTHER [
EMPLOYER’S LIABILITY E.L. EACH ACCIDENT $
E.L. DISEASE - EA EMPLOYEE $
E.L. DISEASE — POLICY LIMIT $
OTHER
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
City of Waukesha, its officers, employees and agents are additional insured regarding (event)

held

(dates)

CERTIFICATE HOLDER / ADDITIONAL INSURED; INSURER LETTER___

CANCELLATION

COVERAGES

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE
THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _DAYS WRITTEN NOTICE TO THE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION
LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.

Page 14




AUTHORIZED REPRESENTATIVE

ACORD ™ CERTIFICATE OF LIABILITY INSURANCE - SAMPLE DATE:

05/05/2000

WPRF Sample: Level 2 insurance requirements. Examples of events: River runs, car show, dances, events

PRODUCER
Agency
Address

City, State, Zip

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE
POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED INSURER A:
Sample Address INSURER B:
City, State, Zip INSURER C:
INSURER D:
INSURER E:
with alcohol
COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE
MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY POLICY
EFFECTIVE EXPIRATION
INSR POLICY NUMBER DATE DATE
LTR TYPE OF INSURANCE (MM/DD/YY) (MM/DD/YY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $1,000,000
X COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $50,000
O CLAIMS MADE X OCCUR MED EXP (Any one person) $5,000
O PERSONAL & ADV INJURY $1,000,000
O GENERAL AGGREGATE $2,000,000
GEN’L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $2,000,000
X POLICY OPROJECT OLOC
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $
O ANY AUTO (Ea accident)
O ALL OWNED AUTOS BODILY INJURY $
O SCHEDULED AUTOS (Per person)
O HIRED AUTOS BODILY INJURY N
O NON - OWNED AUTOS (Per accident)
m]
PROPERTY DAMAGE $
o (Per accident)
GARAGE LIABILITY AUTO ONLY - (Ea Accident) $
O ANY AUTO OTHER THAN EAACC | ¢
o AUTO ONLY: AGG
$
EXCESS LIABILITY EACH OCCURRENCE $1,000,000
X OCCUR O CLAIMS MADE AGGREGATE $1,000,000
$
O DEDUCTIBLE $
O RETENTION $
WORKER’S COMPENSATION AND X/WC STATUTORYLIMITS / OTHER [
EMPLOYER’S LIABILITY E.L. EACH ACCIDENT $
E.L. DISEASE —-EAEMPLOYEE [ $
E.L. DISEASE -POLICY LIMIT [ §
OTHER
DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS
City of Waukesha, its officers, employees and agents are additional insured regarding (event)
held (dates)
CERTIFICATE HOLDER / ADDITIONAL INSURED; INSURER LETTER___ CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE
THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _DAYS WRITTEN NOTICE TO THE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO OBLIGATION
LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

Page 15




ACORD ™ CERTIFICATE OF LIABILITY INSURANCE - SAMPLE DATE:

05/05/2000
WPRF Sample: Level 3 insurance requirements. Examples of events: Fireworks, Paddleboats, water ski shows, Inflatables,

Large events with alcohol

PRODUCER
Agency
Address

City, State, Zip

POLICIES BELOW.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND
CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS CERTIFICATE
DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE

INSURERS AFFORDING COVERAGE

INSURED
Sample
Address

City, State, Zip

INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

POLICY POLICY
EFFECTIVE | EXPIRATION
INSR POLICY NUMBER DATE DATE
LTR TYPE OF INSURANCE (MM/DD/YY) (MM/DD/YY) LIMITS
GENERAL LIABILITY EACH OCCURRENCE $1,000,000
X COMMERCIAL GENERAL LIABILITY FIRE DAMAGE (Any one fire) $50,000
O CLAIMS MADE X OCCUR MED EXP (Any one person) $5,000
m] PERSONAL & ADV INJURY $1,000,000
O GENERAL AGGREGATE $2,000,000
GEN’L AGGREGATE LIMIT APPLIES PRODUCTS - COMP/OP AGG $2,000,000
PER:
X POLICY OPROJECT OLOC
AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT $
O ANY AUTO (Ea accident)
O ALL OWNED AUTOS BODILY INJURY N
O SCHEDULED AUTOS (Per person)
O HIRED AUTOS BODILY INJURY $
O NON - OWNED AUTOS (Per accident)
m]
PROPERTY DAMAGE $
o (Per accident)
GARAGE LIABILITY AUTO ONLY — (Ea Accident) $
O ANY AUTO OTHER THAN EAACC | $
m] AUTO ONLY: AGG | s
EXCESS LIABILITY EACH OCCURRENCE $2,000,000
X OCCUR O CLAIMS MADE AGGREGATE $2,000,000
$
O DEDUCTIBLE $
O RETENTION $

EMPLOYER’S LIABILITY

WORKER’S COMPENSATION AND

X/WC STATUTORYLIMITS / OTHER

E.L. EACH ACCIDENT

E.L. DISEASE -EA
EMPLOYEE

E.L. DISEASE - POLICY LIMIT

OTHER

DESCRIPTION OF OPERATIONS/LOCATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

City of Waukesha, its officers, employees and agents are additional insured regarding

held

(dates)

(event)

CERTIFICATE HOLDER / ADDITIONAL INSURED; INSURER LETTER___

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE
THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL _DAYS WRITTEN NOTICE TO THE
CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL IMPOSE NO
OBLIGATION LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR REPRESENTATIVES.
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Public Special Event Sponsor Checklist

(Includes Large Scale Public Gatherings)

NATIONAL

Gold Medal Winner

This checkilist is to serve as a guide for sponsors to know the deadlines to WPRF.

90 or more days prior to the event
Obtain and read Public Special Events Polices and Procedures
Fill out and return Public Special Event Application with $50 application fee

Following approval
Apply for Temporary Class B License through City Clerk. (If event includes alcohol)
50% of total invoice due within 30 days
Apply for food/beverage temporary license through Wauk. County Dept. of
Environmental Health
Indemnification signed
All signs, displays and objects on Park property reviewed with Facility coordinator

30 days prior to the event

Call Recreation Facility Coordinator for walk through appointment

Copy of Certificate of Liability to WPRF

Inform Public - no dogs allowed in Parks/Facilities

Site Map- with all items marked

List of all vendors to WPRF

List of all golf carts and motorized vehicles to WPRF

Copy of Temporary Class B License to WPRF (if required)

Copy of Security Agreement to WPRF (if required)

Copy of emergency plan to WPREF i.e. - evacuation, medical, lost child, weather.

Contact diggers hotline if any Park land ground will be penetrated (Ticket #: )

Plan recycling and trash removal, arrange for restroom facilities and additional paper
products

Arrange for First Aid Stations, bee sting aid, etc.

Lost and Found
Week of the event

Walk through with Recreation Facility Coordinator, Ground Supervisor and Building
Supervisor

All keys and phone numbers issued

Day of the event
Ensure that all vendors are abiding by policies and procedures

24 hours following event
Park area completely cleared off all event equipment
Trash cleared from the park area
Contact Recreation Facility Coordinator if any incidents occurred during the event

30 days following the event
Total invoice due to WPRF
Inform Recreation Facility Coordinator if the event will be held again
Reserve date for next year’s event
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NATIONAL

Gold Medal Winner

Agencies to Call for Assistance

Agency

Email/Website

Phone

Why to contact

City of Waukesha
Parks, Recreation, &
Forestry Department
1900 Aviation Dr.

www.ci.waukesha.wi.us

262-524-3737

Rental availability,
Application forms,
General questions

WPRF Facilities
Coordinator

MPalmer@ci.Waukesha.WI.US

262-522-2953

Special requests,
Concession permit

City of Waukesha 262524-3831 No parking signs,
Police safety, security
City of Waukesha 262-524-3550 Alcohol license,
Clerk’s Office Street closing
Waukesha County www.waukeshacounty.gov 262-896-8300 Food sales permits,

Department of
Environmental Health

List of guidelines

City of Waukesha
Fire Department

262-524-3648

Codes & Requirements

WPRF assistance
during event

Weekend on call cell
2" shift cell

262-993-4543
262-993-5882

Waukesha County
Recycling

262-896-8317

Recycling assistance

Diggers Hotline

1-800-242-8511

Hotlining

Area Rental

262-547-4141

Tents, chairs,
barricades
*Pre-approved
insurance

Celebrations Party
Rental

262-827-1444

Tents, chairs
*Pre-approved
insurance
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WPRF Temporary Structures in Parks Permit Application

Temporary structures, such as tents, staging, dunk tanks, inflatables, or promotional equipment
will only be allowed in a park by obtaining a permit.

This application must be returned to the WPRF Office no later than 5 days prior to the event.

Today’s Date

Event Organizer Information

Name of Group

Contact Person

Address

Work Phone Home/cell Phone

Event Information

Event Name

Park Requested Event Date (s)

Number of people expected

Temporary Structure Information
1) What type of temporary structure do you plan to have? How many?

Tent Dunk Tank Staging
Inflatable Trailer Other (please specify)

2) Size and/or Dimension

3) Time duration this structure will be in the park

4) Diggers Hotline Ticket Number
(Please note: Diggers Hotline phone number is 1-800-242-8511. The ticket number

must be received in the Park Office at least 5 days prior to the event. You may call 262-524-3737-
or fax 262-524-3713 the ticket number to the WPRF Office.)

5) Location of the structure in the park. You must attach a park map. Park maps are available
on the WPRF website.

6) Is the structure going in a designated structure area? [Jes [ ho

7) Company installing the structure

8) Do you or the tent installer have insurance to cover the placement of this
structure for your event? [Jes [ho

| have received WPRF’s Temporary Structures in Parks Instructions and shall comply with
requirements they contain.

Signature Date
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~ WISCONSIN SALES AND USE TAX EXEMFTION CERTIFIGATE

Check One m=-_~ [ Sinale Purchase [ conflnugus
e iy
Frchager's Business Mame : (’\Furduﬂrha‘-rldn:s-s -y

The abowve purchaser, Whose signatune appears an the reverse sida of this farm, claims examption frem Wisconasin atate,
county, baseball or foodball stadiem, and premier resort sales or wse tax on the purchase, lease, or rental of angible
personal properly or eable sepdices, as indicaled by the bowjes) checked below.

| hzredsy ety that | am engaged intne business of s2lling, leasing. or renting:

[Deacipdon of Praparly or Sandces Sald by Purchasarn)

General descripticn of propary or servicas purchasad (itemize propery purchased il "single purchase™):

Seler's Rame Ballera Address

' PROPOSED EXEMPTIUSE

RS

:l Fexale (Enter purcheaer's sallar's parmit or use tax carificata number)

Manufaciuring

I_,| Tangibla parsanal propery becaming an ingredlent or cem ponent part, or which iz consurmed or destroyed or loges
ita idantity, in the menufachers of tangible persanal properly dastined for 2ale.

_ | Machines and spocific processing squipmeant and rapalr parts o replacemeants thareo!, excivsively and dirsclly used
by @ manufaciurer in manufacturing tangible personal propery and =afely attachmenis For those machines and
equipment,

"] The repalr, z2nvice, sleration, fiding, cleaning, painiing, coating, tm.l.lirig. insiallaticn, and mainEnance of machines
and spacific processing equipment, hat he abave purshazerwould Be autharzed 18 purchase wishout sales or uss
tax, at the time tha service is parformad thereon. Tools used to repair esempt machines are nat exempl.

_l Fusl and slactricity consumed in mmu‘fal:ll.uin.g langible persanal property (efechve January 1. 2006],
Percent of fuel exemp % Percant of eleciricily exempl: i

1 Paitlon of the amaunt of fuel converled ta steam far purpoees of reaale. (Parcant of fuel swampt )

Fall'l'l.il'l.g (T quinlify for this axemrpdion, the purchaear must usa bamis) eccluelysly ang dirgclly In §78 Busnars of fanming
including dairy famiryg, agnculbure, Hedisulars, Sechaullure, or cuaras farming eerisse.)

_| Tractors (axcopt lawh and gandcin WRcors) and R machings, nduding accessories, altachimeants, pars and repalr
Service,

Faed, seads for planting, plants, fertdizer, soil condilicners, sprays, pasticides, and fungidides.
Baling twine snd Ballng wire,
Breading and ofher livestock, pousiry, and farem wark slocik,

Contaners far frults, wagetablas, grain, hay, and sllage (including containers used 1o fransfer marchandiza o
custorars), ard plastic bags, sleovas, and shecting used to stors or cover hay and silage.

Animal wasic containers or componant parts hereof (rmay only mans certificate as ‘Singls Purchass "),

I I I I

| Animal bedding, medicine for farm livestods, ard milk house supplies,
[0 Aeran vehides (ATV) uged excluaively in farming.

AR F O WNBSTT h D e A of S8ed rdeh

Page 22



E wwl-:h are ueac exclusively in common ar contrach carrizge under LG or 1C Ma,

-

.,

e

| Federal and Wisconsin

Srizr SES Mo, IF appl cable

Governmiental Unite

Ll Tha Urited States and its unincorporated agencies and ingtrumentaliies and any incerpersted agensy or
inslurenlality of the United States wholly cowned by the United States or by a corporation wholly owned by the

United States

u Siate of Wiscanzia or any agency thereaf, Local Exposition District, Professionsl Baseball Park DNstrlet, or
Frofeasianal Footbal’ Stadium District.

Wiscorsin county, Sty village, of own, Ineluding pukils inland laka protection asd rehabiliiation distict, municipal
|J
public huusing authorties uptown business impravement districts, local culivral arts district, and Fax Rivar
Mavigatiaral System Authority.

] ‘Wizzonsin public scheals, school districts, universitios. and kschnical college distrots.

I L Caunty-city haspitals or UYWAY Hospitals and Clinlcs AULRoTy.

| ] Sewearage commizsion, metropolitan sewsarage district, ar a jaint locgl water autharity,

Other
[1 Containers and other packaging, packing, and shipoing mabsrials, used to transfer merchandise to customers
of the purchaser.

LI Trailers and accessories, altachments, parts. supplies, meterials, nd service for mator trucks, trectors, and frailers

I_I Itufrs aF garicos pL,rchased directy by ard uzed by religious, chariable, educatianal. scientific. of nther crganizaticns
kalding a Wiscansin Ceilificals of Exempt Slatus, CES Mo, :

[ Tangiole personal oraperly to ke resald oy an my hehall where
is regisbared to collact and remll salee 2 o H‘IH DH[.H”ITIGIﬂﬁr Revanues on och sales.

| | Tangible persanal preparty or serdces purchasad by a Nathve Armerlean with snralimant # 8. o
wha is anrollad with and resides an the Rasarvation,
wrhare ouyer will izke pozsession of such property or servlces.

|| Tangible persana’ proparty becaming a component of an industrial ar municipal wasta freatment tacility, including
replacemant partzs, chemicala, and supplies used or consumed in oparating the facility.

| ] Forficn of the amount of electricity or nztural gas used or consumed in an industrial wasie reatment facility,
(Percent of electricity o natural gas exempt B

[ Electricity, natural gas, fuz! ail, propane, coal. sieam and wood used for fuel for realdentlal or Farin use,

o of Eleclicily % af Matural Gas % of Fual
Cxmmpt Exmmpd Exempi
L Residental ............. : T ks Th
RE . % % %
Address Delivered: L L
Percent of printed advertising material solely for out-of-stateuse, %

Other purchasos exempiad by law. (Siata [teme and exemplion).

kg poe bl it 30 0 emifs] Debag Durohineseed aen ol osee r|r:4rr|n|' rinnryer, | Wi el s fee o b pavehise e Al fhe fene

| fratteEEIE Tre-Hansrsand ine! fsiire do remi ha wea ey msu,l.-' |:|.§ Furiira Nabdhy thar meyrﬂn{nsl&-tgb:;.ln!mst, s penal

iy

Mykharlren Siangiurs P Thle |:- Daie

{DETACH AND PRESEMT TO SELLER)
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City of Waukesha of Parks, Recreation and Forestry Department Hpdated 12113
1900 Aviation Drive = Waukesha W1 53188 = Phone: (262) 524-3737 = Fax: (262) £24-3713
www.ci.waukesha wi.us

Office Use Onivl
BUILDING, PARK SHELTER. & SPECIAL AREAS | ossroe
NATIONAL RENTAL APPLICATION T

PErsons must be gt leaot 15 v ars of goe to Nl fgciiies and 21 vegrs of gog fo ofis

GENERAL INFORMATION (print with biue or black ink) Recopid

“Please complete the rental payee form if payee iz different than responsible party.

Name of Hesponsibla Party Date of Birth
Organization (if any)
Addrass,

Tax Exempt number (attach proof)

City Stalo Zip
Email

Fax
Phone # during event Evening Phona Cell
Mame of alternate contact Phona

Building Bentals (cheel )
O Rofary O EE Shurts O Schuetze Recreation Center-Hoom(s) Requestad
Will WPRF be cleaning the building? Yes Mo (Optional for rentals & hours or less)

Park Shelters & Special Areas (check one)

O Park Shaltar O Formal Gardens 0 Band Shall O Amphithoater
{rame of park)

Start Time {Include set-up tima) End Time {include dean-up time)

Date of event Estimated Attandance

Purpose of Event

ALCOHOL PERMIT
x| will be providing alcohol beverages during the event and will comply with the alcohol agreement policies and procadures |
heave read. Additional secunty (with fees) may be required.

SIGNATURE

[Date,
Will there be sales of any kind? _ Yes Mo I yes, see policies & procedures
Wil tents flemp. structures be used? fas Na It yes, see policies & procedures
Wil inflaiables be wsed? b= No lf yes, see policies & procedures

x | have received copies of WPRF s policies applicable to my rentalis), including a schedule of Park Faclity Fees & Charges, and shall
comply with all requirements they contain. | shall exerdise the utmost care in the use of the faciliies and will make good any damage
from my wsa or my guests’ use of the premises.

SIGNATURE

Daie;
o recporeIe party)
Office Usa Oniy!
Total Payment § Cash Check  Charge
LisEge Permit Approved By: Data:
Alcohl Authorz atian By: Date:

“IMPORTANT! BRING YOUR PERMIT COPY TO YOUR EVENT!
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City of Waukesha Revised 12/14

Parks, Recreation and Forestry Department
1900 Aviation Drive = Waukesha W 53183 = Phone: {282) 524-2737 = Fax: (262) 524-2713
ww.ci_waukesha wius

NATIONAL BUILDING RENTALS

Cald Madal Winnar .
Policies & Procedures
Persons maust be 18+ years of age o rent faclities and 21+ years of age to obiain an alcohol permit

*  APPLICATION: Application and prepayment must be submitted at least T days prior to the scheduled date.

AVAILABILITY: The EB. Shurts and Rotary Buildings may be reserved up to one year in advance. The Schuetze Recreation Center
may be reserved 1 —4 months in advance, contingent upon WPRF recreation program schedule. Please visit the buiding you are
considering before making your reservation o ensure the accommedations meet your needs. Contact WPRF o set up a viewing,
adwance notice is required. You may call (262) 524-3T37 for date and bulding avalability.

*  BILLING: Once rental event is completed, advanced payment will be applied to achsal cost of rental (15-minute increments).

Any ower payment will be refunded via check or credit card within 2-3 weeks, any amounts owed will b= billed to custorner and payment
is due within 30 days.

=  CANCELLATION POLICY & CHANGES- If permit is cancelled for any reason 20 days prior to the reservation date, twenty-five (325.00)
dollars of the prepayment fee will be forfeited. 507% of the prepayment fee will be forfeited if resenvation is cancelled less than 30 days
prior to the event. Changes in onginal dates and times may be made up o one week prior to the event. There will be no charge for the
first change and a $25.00 charge for each change thereafier. Note: All changes within 5 business days will result in a 525 chamge.

» DECORATIONS- Mo helium balloons, confetti, smoke machines, or other party decorations that create small debris.
Decorations may be put up with tape only. Candles must be enclosed in glass, i.e. votives or humicane glasses. Any promotional
signage outside of roomys) rented must get pror approval.

ROOM SET-UP, TAKE DOWN & CLEANING: The rental group &= responsible for all noom set-up. Take-down and cleaning isa'luplim
if the rental & 7 hours or less. HEﬂﬂsm?hmmmmlmdhhaﬁWPﬂFd&m See below for responsibiliies of

and clean-up time needs o be induded in the buillding rental mwmwmmmmmumdmmmmw
scheduled end time. 'I'hE#ufthlEaﬂdﬂsaﬂallﬁﬂenﬂyb&hﬂh&dtﬂﬂn#ufpeqﬂelﬂﬁﬁh&dbﬂndheml WPRF
does not move tables and chairs from other facilities to accommeodate additional needs.

»  STORAGE: Mo items may be stored at the building before or after the event. Any items left following the event will be charged a dady
user senice fee.

CLEANING Any rental that exceeds 400 is required to recyele

A._Rental Group Cleans: Rental groups (7 howrs or less) that choose to clean the buildings maust adhere to the following cleaning
guidelines:

+ (Garbage cans need to be emptied and replaced with clean bags.

+ Refrigerator and microwave should be empiied and cleaned.

+ Wipe down ighles chairs, counters with soap and water. or cleaning spray.

+" Take down all tables and chairs (with no more than five chairs per chair rack rung).

" Floors must be swept and wet mopped.

+ All decoraions taken down and ape removed.

+ I event extends outside — Rental tsnzspmybiemleavemhkeﬂmgrﬁ:undl{mnﬂWFﬂFlsdeanng}.

B._WPRF Cleaning: E-mupshatmrrtmemessufsmnhm:s{?ﬂaldgmpsf?hoursnrlss]lﬁtdmﬂseWF'Htham will be
charged a $150 cleaning fee for 3 hours of cleaning service. Any additional cleaning needed will be changed o renter at cost of $50Mhour.
When WPRF cleans, rental groups are responsible for the following:

¥ Ajlgabagemuﬂbeplaﬂedlngaha;ehagsaﬂlahenmuﬂdwbms

v and microwase em

+ Nldawmmstﬂendmmdmemmed.

+ If event extends outside — Rental is responsible to leave area like they found it (even if WPRF is cleaning).

If the rental groups wants to assist in the cleaning process to insure that the group is not charged for additional cleaning. the rental growp
can assist in cleaning only unti the listed end time on the agreement.

Additional Considerations:

1. Publc parking |5 avallabie in adjacent lots. Numiber of parking spots not guaranteed.

Buliding hows are 500 am — 11:00 pm. No alcobol afier 10000 pm.
Humnaﬁpmmwlmmmmmnmmmmmmerpmﬂl

Dogs not allowed In the parks andior bulldings.

WPRF Is not responsibie for equipment or materal owned by persons using e bulldings. Such eguipment may not be stored at the bulldings.
Bafrooms are public resirooms, avallable for public Use during park howrs.

Mo s3kes of 3y kind withoart perrit | fee. (May reguire WPRF

Mo tents or inflatabiles without permitt — 30 day advance nofice required. [Ses hot lining procedure)
mummmmmmmwm

100 N e

Wmemmma mummrmmm Is needed for WRRF use.

"All arnouncements, press neleases, fiyers, ete., relating to meetings must cleany state the sponsonng agents name and not WPRF.

"At the time of application you will be required to agree to abide by the Americans with Disabiliies Act (ADA) while using the bulldings.

“The use of The name, address or telephone numbser of the Waukesha Parks, Recreation and Forestry Department as the address or headguarters of any
group using the bulldings s prohibied.
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BUILDING RENTALS

Fees & Charges
v Application, rental fee, deposit and any other fees must be submitted at least sewen (T) calendar days prior to scheduled date.

Tax is included when applicable.

v There is a 3 [three) howur minimum to rent any of the building faclities. Reservation ending time must be adhered to due to potenitial
reservations following your event. i rental time extends past scheduled end time, additional howrdy fees as well as a late fee of $50.00
will be subtracted from the deposit.

v Fees indicated are City of Waukesha resident fees & charges — Non-residents must pay an additional $25.00 surcharge per faclity rental
as established by the Parks, Recreation & Forestry Board. "A non-resident |5 defined as a person whi does not reside or own property within the
corporabs Iimits of the Chy of Waukesha (in general does not coniribuie io the City of Waukesha property taxes).

Any rental with attendance over 120, an alcohol it
and the ewvent is scheduled d 8: m_weill ire additional confracted securify. Additional fees and

paperwork will need fo be completed.

Rotary Building -1150 Baxter Street, Waukesha, 53186
12-geight fook tables, 0-six foot tables, 3-60° rmund tables, 120 chairs, podium with microphone, refrigerator,
sink, microwave, projection screen, fireplace, dimmer highting.

Fee: $75.00 per hour

E.B. Shurts Building - 810 West College Avenue, Waukesha, 53186

B-eaght foot tables, 16-card tables, 120 chairs, podum with microphone, refigertor, sink, microwave,
TV, VCRIDVD and projection screen, 85 attached outdoor deck.

Fee: $565.00 per hour

Schuetze Recreation Center — 1120 Baxter Strest, Waukesha, 53186
Elg'ltimt mles card Hﬂes md chars aﬂlable as needed

atrietic  *Riverview Rm. *Conference Rm.  *Activity Rm.  *Kitchen/Mtg Rm.
use only $30/hr. $25¢hr. F35Mhr. $25/hr.

All Building Rentals require a $200 deposit*. Full payment of room rental is due at time of application.
*Upon approval, deposits will be refunded 2-3 weeks following the event.

Cleaning Fee: A cleaning fee of $150 is automatically assessed for all rentals 8+ hours and is opbional for rentals 0-6 howrs_ If growps. (0-
G hours) choose WPRF o clean, this fee must be paid at the time of application. Any deaning that requires more than the 3 hours of
cleaning service will ke charged 350 per hour. Groups exceeding 120 people in attendance can expect additional cleaning fees.

Holiday Rentals: Buildings are not rented on Easter. Thanksgiving. Christmas Eve, Christmas Day, New Years Eve & New Years Day. A
bauldding attendant masst be hired prior to approval of any other Holidays. A 525 holiday surcharge will be changed for any holiday rentals.

Optional User Service Fees:

" Additional Picnic Tables 580 (includes tax) up o 4 addiional tables

Ll Additional Trash Bamels 530 (includes tax) up o 10 additional bamels

. Tent Permit (100 sq. ft. or larger) ! Inflatables Contact PRF for fees & policies

" Left ower event supplies 525 per day

" Additional Cleaning 550 per hour

Ll Sales Permit (for private groups) 580 per day

" Portable Toilets 510 per unit per day/ rental user provides unit

. Water Spigot’Key 525.00 per day

" Digital Piano !Eﬁﬂﬂpumnﬁuse[mmeﬂec Center only)

Any group that signs the Fermented Malt Beverage and wine disrribution agreement must comply with the following:
Fermented Malt Beverage [Le. beer) and Wins Distribution Agresment

The gaihenng shall be 3 private ZTar, NoL open 1o e pubiic, Nor advertsed publicity In any manner and adhere o City Ordinance #11.27{4). No charge
for beverages shall be made for guest, and no beverages shall be dsiributed to any persons under 21 years of age. Fermented mialt
beverage/sina/inbadcating lIquor s aliowed. No alcoholic beverages shall be dispersed of be In possassion of any persan on ihe premises aher 10:00 pm
Mote: Saie of aicohallc beverages requives 3 special Nquor Bcense and approval of the Commeon Councll. (inguire with Director of WPRF).
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Revised 12/14

City of Waukesha
Parks, Recreation and Forestry Department
1000 Aviation Drive ® Waukesha W1 53188 » Phone: (2682) 524-3737 # Fax: (262) 524-2713
wannclLwaukesha wi_us

NATIONAL
Gl Madal Wi

PARK SHELTERS

Rental Policies & Procedures

= Persons must be 18+ years of age to rent facilities and 21+ years of age to obtain an alcohol permit.

= Application and prepayment must be submitted at least 7 days prior to the scheduled date.

= Every effort iz made to have facilities clean. If there are any problems please call the ememgency
contact phone number on the last page of your permit.

=  Payment due at ime of resenvation.

» Fees indicated are City of Waukesha resident fees & charges — see fee sheet for
non-resident fees.

« Reservation ending time must be adhered to due to potential rezervations following your event.

= Bring your permit with you on the day of your rental

Park Policies and Guidelines Regarding Usage

+" All vehicles must park in designated parking

areas only.

e . . .

All tra=h will be placed in frash receptacles m‘%n; il "“gn"‘*"’“”’e"“t (May
Leave the park the way you found it! +" Dogs not allowed in City parks or as designated
FWPRF needs to repair or clean up your event, the +" Mo tents or inflatables withouwt permit — 30 day

responsible party will be billed for damages &for labor. advance notice. (See hot lining procedure)

¥ Be courtecus of other park patrons (keep +" Bathrooms are public restrooms available for

noisefmusic at acceptable levels) public during park hours.

+"Any use of charcoal must be extinguished and +" There is a possibility that the restrooms may be

removed from park closed prior to 10:00 pm.

¥ Mo small debris pemitted +" Any rental that exceads 400 is required to
{pinata, confetfi / bird seed etc.) recycle

¥ All tents & inflatables require additional permits +" All sheltersirestrooms are open seasonally with

the exception of Frame Park.

Park Howrs: Sunrise to 10:00 pm daily

Refund Policy
Prior to 30 days of scheduled date, refunds will be made when the customer's crginal permit is

retumed to WPRF. If a refund iz desired, please notify the office on your written request. You will
receive a full refund credited to your WPRF account. If a check or credit card refund is desired,
you will receive the refund minus a $10 service charge. Refunds under $10 will automatically be
credited to your WPRF account. All credits to WPRF may be used toward future
registration/rentals. The credit will be available for use up to two (2) years of date of issue as
permitted by law. NOTE: All changes within 5 days business days will result in a $25 charge.

¥ Mo refunds or credit for inclement weather or for cancellations less than 30 days prior
to event.

Severe Weather

It iz your responsgibility to monitor weather to insure your own safety — our shelters are not
intended to protect you from severe weather.
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Payment due at time of reservation.

¥ Fees indicated are City of Waukesha resident fees & charges — see below for non-resident
sgurcharge. Tax is included when applicable.

¥ Changes in onginal dates 8&/or times may be made up to one week prior fo event. There will be
no charge for the first change and a $25 charge for each change thereafter. A $25 charge
for any changes within 5 business days of event.

¥ *Non-Resident Surcharge: Non-residents must pay an additional $25 per facility rental, as
established by the Parks, Recreation & Forestry Board.

*#A non-resident is defined as a person who does not reside or own property within the corporate limits of the City of
Waukesha. (In general does not contribute to the City of Waukesha property taxes).

Picnic Shelters with fifteen (15)] tables and electricity

-Bethesda Park “Frame Park =Horeb Park “Buchner Park ~Rivers Crossing
Fee:  Sixfy (60) people or leza: 575/ 6 hourz §15 each addifional hour
Sixty-one (61) people fo 200: 5150/ 6 hours 535 each addifional hour
Two hundred-one people (201) or more: 280/ 6 hours 570 each addifional howr
Picnic Shelters with five [5) tables and electricity
*Fox River Ploay Morth “River Valley *Roberta Park “Lowell
Fee:  Sixfy (60) people or leza: 560/ 6 hours 5§13 each addifional hour
Sixty-one (61) people fo 200: 5120/ 6 hours 525 each addifional hour
~Banting Park ~Grandview Park "Pebble Valley Park “Wauk. Springs Park
"David’s Park "Heyer Park *Prairie Park “Woodheld Park
“Dopp Park *Priedeman Park -Gazebo / open air shelters *Fox River Plowy 5.
“Memill Crest Park
Fee:  Sixfy (60) people or lezs: 550/ 6 hourzs 510 each addifional hour
Sixfy-one (61) people fo 200: F1007 & hours F20 each addifional howr
Picnic Shelters with two (2] tables, no restrooms
*Moocrewood Park ~Sentinel Park
Fee:  Sixy (60) people or less: 535/ 6 hours 510 each addifional hour
Opiional User Service Fees
=  Additional Picnic Tables 580 (includes tax) up to 4 additional tables
=  Additional Trash Barrels $30 (includes tax) up to 10 additional barrels
= \Water Spigot (where applicable) 525 per day (includes tax)
= Docks and Pier 580 per day
=  Tent Permit (100 sq. ft or larger) / Inflatables  Contact PRF for fees & policies
= Left ower event supplies 525 per day
= Additional Cleaning 550 per hour
=  Sales Pemit (for private groups) 560 per day
=  Pemit Changes 525 per change
*  Portable Toilets 510 per day per unit / rental user provides units

Any group that signs the Fermented Malt Beverage and wine distribution agreement must comply with the following:

Fermented Malt ie. and Wine Distribution t

The gathering shall be a private affair, not open to the public, nor advertised publicly in any manner and adhere to
City Ordinance #11.27(4). Mo charge for beverages shall be made for guests, and no beverages shall be
distributed to any persons under 21 years of age. Only fermented malt beverage (i.e. beer) and wine distribution
is allowed. Mo alcoholic beverages shall be dispensed, consumed or be in possession of any person on park
premises after 10:00 pm.

Mote: Sale of alcoholic beverages is limited to selected parks and requires a special license and approval of the
Common Council (inguire with Director of Parks, Recreation & Forestry).
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Revised 12714

City of Waukesha
Parks, Recreation and Forestry Department

1800 Aviation Drive ® Waukesha W1 53188 * Phone: (282) 524-3737 = Fax: (2682) 524-3713
wianwciLwaukesha wius

MATIONAL

okl Wedal Winner

SPECIAL AREAS

Rental Policies & Procedures

*  Persons must be 18+ years of age to rent facilities and 21+ years of age to obtain an alcohol pemit.

= Application and prepayment must be submitted at least 7 days prior to the scheduled date.

= Every effart is made to have faciliies clean. If there are any problems please call the emergency contact
phone number on the last page of your permit.

=  Full payment due at time of reservation.

*»  Fees indicated are City of Waukesha resident fees & charges — see fee sheet for
non-resident fees.

* Reservation ending time must be adhered to due to potential reservations following your event.

=  Bring your permit with you on the day of your rental

Park Policies and Guidelines Regarding Usage
¥ Park Hours: Sunirise to 10:00 pm daily v All vehicles must park in designated pariing
areas only.
. . " Mo sales of any kind without permit. (May
*" All trash will be placed in trash receptacles ire WERF a al)
*" Leave the park the way you found it! +" Dogs not allowed in City parks or as designated
* I WPRF needs to repair or clean up your event, the +" Mo tents, or inflatables without permit — 30 day

responsible party will be billed for damages &for labor. advance notice. (See haot lining procedure)

¥ Be courtecus of other park patrons (keep +" Bathrooms are public restrooms available for
noisefmusic at acceptable levels) public during park hours.

* Any use of charcoal must be extinguished and +" There is a possibility that the restrooms may be
remaved from park closed prior to 10:00 pm.

¥ Mo small debris permitted (pifiata, confett  bird seed ete.) "Any rental that exceeds 400 is required to recycle
+" Tents & Inflatables require additional permits

Refund Policy
Prior to 30 days of scheduled date, refunds will be made when the customer's original permit is retumed to

WPRF. If a refund is desired, please notify the office on your written request. You will receive a full refund
credited to your WPRF account. If a check or credit card refund is desired, you will receive the refund minus a
$10 service charge. Refunds under 510 will automatically be credited to your WPRF account. All credits to
WPRF may be used toward future registration/rentals. The credit will be available for use up to two (2) years of
date of issue as permitied by law.

*Mo refunds or credit for inclement weather or for cancellations less than 30 days prior to event.*

Severe Weather

It is your responsibility to monitor weather to insure your own safety — our shelters are not intended to protect
you from severe weather.

Any group that signs the Fermenied Malt Beverage and wine distribution agreement must comply with the following:

Fermented Malt Beverage (iLe. and Wine Distribution Agreement

The gathering shall be a private affair, not open fo the public, nor advertised publicly in any manner and adhere o
City Ordinance #11.27(4). No charge for beverages shall be made for guests, and no beverages shall be distnbuted
to any persons under 21 years of age. Only fermented malt beverage (i.e. beer) and wine distribution is allowed. Mo
alcoholic beverages shall be dispensed, consumed or be in possession of any person on park premises after 10:00
pm. Note: Sale of alcoholic beverages is limited to selected parks and requires a special license and approval of the
Common Council (inguire with Director of Parks, Recreation & Forestry).

Page 29



DOWNTOWN
ERAME EARK AMPHITHEATER L LES FAUL FERFORMANCE CENTER WAUKESHA

. Music will not contain profane language. Volume of music must be at an acceptable noise level. SPRING HOUSE

. I you will be using electricity, at the Frame Park Amphitheater, the key for the electrical box IGAFEBO)
needs o be picked up at the WPRF office dunng office hours (Mon. through Fri. 8:00 am to 100 Bank S5t
430 pmn.}) A depaosit for the key is required and will be refunded approdmately 2-3 weeks after it
is relumed.

. i you plan to use the inside of the Les Paul Performance Center, an hourly attendant fee will be
charged

Fee:
$50/hour (50 people or less)
. Open space is an option when renting the amphitheater — it is the area between the $100/hour (51-100 people)
amphitheater and the Fox River. This facHity i dable for
Amphitheater/Open Space — Frame Park =mall game:;gs up to 100
Fee:  $75/3 hours under 200 people 520 each addidional hr. people. No elechicity is
§150/ 3 hours over 200 people §40 each addidional hr. avalable. Permit holders will
*$50 deposit required for electrical use. take priority fior use of the
facility. Any additional
Les Paul Performance Center — Cutler Park equipment {tables, chairs,
Fee:  375/3 hours under 200 people $30 each additional hr. generators. E“id""ﬂ *:m
5150/ 3 hours over 200 peopie $40 each additional hr. E b Him“"a'bird e o other
Opftional Services: .

.. . L type of confietti is not allowed.
*1 5hr supenvision (required if using inside bandzhell)

The formai ganien area Is defined as all the gandsns
within S biack f=ncing, 10 et outside Fue Black
FORMAL GARDENS ;:: sione tredls, and stairsary up o e

Prime Time — Saturdays (12 noon to 6:00 pm) and while garden attendant is on duty — all group phoios require pemmit.

If using a professional photographer in the Formal Gardens. you must reserve the Formal Gardens.

Mo electricity is avalable. Any amplification must be at an acceptable noise level. Use of a generator requires prior
approval in writing thirty (30) days prior to event. The generator must comply with all fire codes and mast be kept outside
thee formal gardens.

No rice | bindseed or obher type of confietti is allowed.

All guests must stay on designated paths. — absolutely stay out of flowerbeds. The picking of flowers is not permitted._
Up to ten {10) chairs may be brought intoe the Formal Gardens. Howewer, they must be kept on pavedgravel areas.

Fee:  Fommal Gathening (20 people or jegs): 60 /howr (2 hour maximum)
Fomal G ing {21-50 I 5120 Mour (2 howr maximurm)

A “walk-in" permit may be cbianed on Saturdays prime-me (12:00 Noon to 6:00 pm only) while Garden Attendant is on duty.
A special senvice fee of $75.00 to be paid on site (one hour ime limit).. Available on a first come first serve basis. Permit
holders always take priority over walk-ins. On Saturday prime time (12 noon — 6:00 pm) all group photographs
require permit.

Optional User Service Fees

»  Additional Picnic Tables 580 ( mcludes tax) up to 4 additional tables

»  Additional Trash Barrels 520 (inchedes tax) up to 10 addiSonal barrels

*  Water Spigot (where applicable) $25 per day (ncludes tax)

*  Docks and Pier $480 per day

*  Tent Permit (100 sq. ft. or larger) ! Inflatables Contact PRF for fees & poficies

*  Left over event supplies $25 per day

»  Additional Cleaning 550 per hour

*  Sales Permit (for private groups) $80 per day

*  Pemit Changes 25 per change

*  Portable toilets $10 per day per unit / rental user provides units

Special Area Facility Fees & Charges
Fayment due af time of rezervation
o Fees indicated are City of Waukesha resident fees & charges — see below for non-resident surchange. Tax is included
when %
¥ Any commercial phobography (Le. video, sil, commercial media use ) must obiain permission from the Director of
WPRF. Fees are ndividually assessed.
o Changes in onginal dates &for times may be made up to one week prior to event. There will be no charge
fior the first change and a 525 charge for each change thereafter. A 525 charge for any changes within § business days
of event.
v "Mon-Resident Surcharge: Non-residents must pay an additional $25 per facility rental, as established by the
Parks, Recreation & Forestry Board.
*A nonresident is defined as a person who does not reside or own property within the corporate limits of the City of
Waukesha. (In general does not contribute to the City of Waukesha property taxes).
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City of Waukesha
Parks, Recreation and Forestry Board
Policy

Signs, Displays and Objects on Park Property.

(1) Purpose and Intent. This policy regulates the placement and possession, by
Private Entities, of Signs, Displays and Objects on grounds managed by the City
of Waukesha Depariment of Parks, Recreation and Forestry. This policy does
not affect Signs, Displays or Objects placed by the Department. This policy
addresses the potential unsightliness and clutter of Signs, Displays and Objects;
potential unreasonable interference by Signs, Displays and Objects with the use
of Park Property by other members of the public; the potential safety hazards
caused by inadequately constructed, mounted or placed Signs, Displays and
DObjects; and First Amendment free-speech, establishment and free-exercise
considerations.

() Definitions. In connection with this Policy only:

(a) Department. Depariment means the City of Waukesha Department of
Parks, Recreation and Forestry.

(b) Display. Display means any thing which visually communicates a non-
verbal message, including, without limitation, works of art, religious
displays, sculptures, pictures, photographs, historical displays and political
displays.

(c) Event. Event means any activity conducted by a Private Entity on Park
Property in compliance with all provisions of the Municipal Code,
including, without limitation, activities which may require a permit under
Municipal Code §8.115. Event includes activities of an individual.

(d) Object. Object means any article of personal property, including, without
limitation, grills, coolers, volleyball or badminton nets, inflatables, dunk
tanks, radios, sound equipment and speakers.

(e) Park Property. Park Property means any real property under the
management of the Waukesha Parks, Recreation and Forestry Board.

] Private Entity. Private Entity means an individual, group of individuals,
association, partnership, limited-liability company, corporation or other
legal entity which is not a political subdivision of the State of Wisconsin or
a subunit of the City of Waukesha.

(o) Sign. Sign means any structure, whether fixed or movable, any part of

which visually communicates a verbal message through words, letters,
numbers, pictures, symbols, or a combination of them.
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(3)

(4)

(h) Unattended. Unattended means present on Park Property while the
Private Entity that placed the Sign, Display or Object is not simultaneously
on that Park Property, or while the Event with which the Sign or Display is
associated is not simultaneously taking place on Park Property.

General Rule. Unaftended Signs, Displays and Objects are prohibited on Park
Property.

Special Rules.

(a) City Signs, Displays and Objects. The Department and any other City
of Waukesha depariment may place Signs, Displays and Objects on Park
Property at any time, and all such Signs, Displays and Objects shall relate
only to public functions.

(b)  Private Entity Signs, Displays and Objects. Private Entities may place
or camy Signs, Displays and Objects on Park Property, provided that:

(i) The Signs, Displays or Objects are associated with an Event being
conducted by the Private Entity on that Park Property;

(i) The Signs, Displays or Objects are not Unattended;

(iiiy The Signs, Displays or Objects are removed promptly upon the
conclusion of the Event; and

(iv) The Signs or Displays comply with all rules in Section (5), below.

(c) Certain Objects Allowed Overnight. It is not a violation of this Policy for
only tents, stages, dumpsters or portable toilets to remain ovemight on
Park Property while not attended, provided that:

(i) They are placed in connection with a large-scale gathering for
which a permit has been obtained pursuant to Municipal Code
&8.115;

(i) They are placed no earlier than 18 hours prior to the beginning of
the large-scale gathering;

(iiiy They are removed no later than 18 hours after the conclusion of the
large-scale gathering;

(iv) They comply with the terms of the large-scale gathering permit and
all other applicable state statutes, City ordinances, and regulations;
and

(wv) They are placed in the locations designated by the Department.
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(vi) For purposes of this subsection, a lange-scale gathening which is
permitted to take place over more than one day is considered to be
a single event.

(d) Park Closure Rules. Regardless of any provision which requires signs,
displays and objects to be attended, Private Entities are subject to park-
closure regulations and may not remain on Park Property while a park is
closed; except as may be expressly permitted in connection with a large-
scale gathening permit issued pursuant to Municipal Code §8.115.

(5)  Other Sign and Display Rules.

(a) Size. Signs shall not exceed 32 square fieet in area. Displays shall not
exceed 32 sguare feet in area if two-dimensional, or shall not exceed 32
square feet in ground area and & feet in height, if three-dimensional.

(b) Mounting. Unless camied by an individual, Signs and Displays shall he
mounted securely, using customary and accepted practices, so that they
will not become detached, fall, tip or present a safety hazard to persons
present on the Park Property in the weather conditions existing during the
Event. Signs, Displays and Objects may not be mounted on any building,
light pole, ufility pole, or other built structure. Signs, Displays and Objects
shall be re-located upon the reasonable request of the Department to do
s0, at any time the Department determines that safety requires re-location.
If signs or displays are carried by an individual, they may not present a
hazard of physical harm to other individuals present on Park Property.

(c) Location. Signs, Displays and Objects may not be placed on or across
any sidewalk, drive, flowerbed, tree, or other landscaping; may not be
placed within any street or highway right-of-way; and may not interfere
with access to the Park Property by any persons. Signs, Displays and
Objects shall be re-located upon the reasonable request of the
Department to do so, at any time the Department determines that
interference with other persons’ access to Park Property requires re-
location.
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