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Naming Conventions for Plan Commission Files/Submissions 

Digital files submitted for Plan Commission will need to be labeled with one of the naming conventions below. For exam- 
ple, if the applicant is submitting a plan for landscaping on a project, please label the PDF as Landscape Plan followed 
by the business name, address and date (month and year) Files that do not have names or only include PDF numbers 
will be returned to the applicant to rename. 

 

 
Community Development Engineering & Other Departments 

Elevations and Architectural Plans– Project Name, address Site Engineering and grading 

Site Plans Stormwater Management Plan 

Landscape Plans Traffic Study 

Plan Commission Application Erosion Control 

Renderings Wetland Delineation 

Certified Survey Map– CSM Utility Plans 

Lighting and Photometrics Flood Plain 

Signs Maintenance Agreements 

PUD Development Review Checklist 

Easements 

Rezoning 

Preliminary Plat 

Final Plat 

 
Example: Site Plans– City of Waukesha City Hall Project, 201 Delafield Street, July 12, 2023 
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City of Waukesha Application for Development Review 
TYPE OF APPLICATION & FEES (CHECK ALL THAT APPLY) Please note that each application type has different submittal requirements. De- 
tailed submittal checklists can be found in Appendix A of the Development Handbook. FEES 

$390 
 

 

-Residential $480 
-Family $480 

$480 
ONE OF THE THREE FOLLOWING ITEMS IS REQUIRED FOR SITE PLAN & ARCHITECTURAL REVIEWS (*): 

Engineering Review Deposit $7,500 +   
$2,240 

-50,000 sq.ft. or sites between 1.01 and 10 acres $2,460 
-100,000 sq.ft. or sites between10.01 and 25 acres $2,680 

$2,900 
$750  

Engineering Review Deposit $7,500 +   
$1,360 

-50,000 sq.ft. or sites between 1.01 and 10 acres $1,480 
-100,000 sq.ft. or sites between10.01 and 25 acres $1,700 

$2,020 
$750 

 
 

 
 

 
-3 Lots $690 

 
 
 

 
$750 

$420 
$420 

 
 

 
$180 

Engineering Review Deposit $3,000 + 
 
 

Engineering Review Deposit $750 or $4,000 (see schedule) +   

-territorial CSM $450 
 

1,335 
$1,530 

$1,750 
 

 
750 

$995 
$1,215 

 
-territorial Plat $930 

 
 
 
 
 
 

$695 
 
 
 

 
$695 

 
Engineering Review Deposit $10,000 +   

 
 
 
 
 
 

Engineering Review Deposit $10,00 +   

 
 

$745 
$705 

 
$530 

$570 plus applicable preliminary and final site plan fees above 
 

 
 

 

 
NO CHARGE 

$150 
$465 

TOTAL APPLICATION FEES: 

$2,000 
         

Engineering Review Deposit Total =  Application Fee Total = 

$960 

maf2
Text Box
x

maf2
Text Box
x

maf2
Text Box
$745

maf2
Text Box
x

maf2
Text Box
$390

maf2
Text Box
$1,135
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FINAL PLAT SUBMITTAL REQUIREMENTS AND ADDITIONAL INFORMATION 

A Final plat shall be used to subdivide land in the City. The applicant is responsible for submitting the Final Plat to Waukesha County and the State of 
Wisconsin for review. 

Review Time: Approximately 45-60 days. An extension letter will be required if the approval process will take more than 90 days. 

Reviewing Departments: Community Development Planning Division, Public Works Engineering Division, Fire Department, Water Utility. 

Reviewing Boards: Plan Commission. Common Council and Board of Public Works review may be required for certain projects. 

In addition to this application and corresponding application fee you will also need: 

REZONING & COMPREHENSIVE PLAN AMENDMENT SUBMITTAL REQUIREMENTS AND ADDITIONAL INFORMATION 

This review is for any requests to rezone land or amend the City’s Comprehensive Master Plan. For rezonings all property owners within 300 feet of 
the property will be notified of your request. 

Review Time: 45-60 Days 

Reviewing Departments: Community Development Planning & Building Inspection Divisions, Public Works Engineering Division, Fire Department, 
Water Utility. 

Reviewing Boards: Plan Commission, Common Council 

Additional Information: Rezonings must be done in accordance with the Comprehensive Plan. Please consult with Planning staff to determine if a 
Comprehensive Plan Amendment is also required prior to submitting a rezoning application. 

In addition to this application and corresponding application fee you will also need: 
 
 
 
 
 

 
*Please note this application fee only covers the rezoning and/or Comprehensive Plan Amendment. If you are proposing site plan changes or are subdividing land 
you will also need to meet the applicable submittal requirements for those proposals. 

 
 

 

PRELIMINARY PLAT SUBMITTAL REQUIREMENTS AND ADDITIONAL INFORMATION 

A Preliminary Plat shall be used to subdivide land in the City. The applicant is responsible for submitting the Preliminary Plat to Waukesha County and 
the State of Wisconsin for review. 

Review Time: Approximately 45-60 days. An extension letter will be required if the approval process will take more than 90 days. 

Reviewing Departments: Community Development Planning Division, Public Works Engineering Division, Fire Department, Water Utility. 

Reviewing Boards: Plan Commission. Common Council and Board of Public Works review may be required for certain projects. 

In addition to this application and corresponding application fee you will also need: 

maf2
Text Box
x

maf2
Text Box
x

maf2
Text Box
x

maf2
Text Box
x







 

 

 

To: City of Waukesha 

201 Delafield Street 

Waukesha, WI 53188 

 
 

Dear City of Waukesha, 

 

The proposed STOR-IT Right site located off Dolphin Drive and Coral Drive in Waukesha, Wisconsin is a self-

storage facility. A Certified Survey Map will be completed in the future to combine the parcels with tax key 

numbers WAKC1008065003 and WAKC1008065004. The site will include three buildings with drive isles, 

parking, stormwater pond, and driveway connections. The property is currently zoned in the M-3 district and are 

requesting that the property be rezoned to M-1. Once the properties have been rezoned a storage facility is a 

permitted use. The new owner will gather full design plans and a full site plan review will take place in the future. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sincerely, 

 

 

Christopher White 

Project Manager 
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SITE PLAN

SCALE: 1"=30'-0" (22x34)
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BUILDING 1 FLOOR PLAN - WEST
SCALE: 1/16"=1'-0" (22x34); 1/32"=1'-0" (11x17)
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BUILDING 1 - SOUTH ELEVATION
SCALE: 1/16"=1'-0" (22x34); 1/32"=1'-0" (11x17)
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BUILDING 2 FLOOR PLAN
SCALE: 1/16"=1'-0" (22x34); 1/32"=1'-0" (11x17)
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BUILDING 3 FLOOR PLAN
SCALE: 1/16"=1'-0" (22x34); 1/32"=1'-0" (11x17)
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